Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

here is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the

authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

SEDGEFORD PARISH COUNCIL

certifies that during the financial year 2019/20, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: £12,556
Total annual gross expenditure for the authority 2019/20:  £13 003

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st April 2016
 |In relation to the preceding financial year (2018/19), the external auditor has not:
* Issued a public interest report in respect of the authority or any entity connected with it
« made a statutory recommendation to the authority, relating to the authority or any entity connected with it
e Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
 made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
UV [N 31 a5/202 | Sumony on e e 13 | O R20
Signed by Chairman Date as recorded in minute reference:
WA A C,M_(D 120 06 2020 IIﬁé
Email of Authority Telephone number
sedgeford.parish@outlook.com 07766 241127

*Published web address

www.sedgefordparishcouncil.norfolkparishes.gov.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

SEDGEFORD PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose

one of the following

Not
Yes No* | covered™™

P e e e

A. Appropriate accounting records have been properly kept throughout the financial year. " / ;

B. This authority complied with its financial regulations, payments were supported by invoices, all 'm”‘ e
expenditure was approved and VAT was appropriately accounted for. | |

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy | \/ | By
of arrangements to manage these. | %

D. The precept or rates requirement resulted from an adequate budgetary process; progress against E :

'g— "g’“ e s L A A M TR T S e
: _ | |
the budget was regularly monitored; and reserves were appropriate. g

e

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed io the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR ftick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only) NOt applli.bl_
Trust funds (including charitable) — The council met its responsibilities as a trustee. | :

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

05/06 (o0 MES | Jerninirel, SHAH
Signature of person who O‘[ﬁM 05 /0@ / 20J0

carried outthe internal audit Date

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

SEDGEFORD PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agreed

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

‘Yes' means that this authority:

prepared jts accounting statements in accordance

with the Accounts and Audit Regulations.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those 1
risks, including the introduction of internal controls and/or |
external insurance cover where required.

2R ey BT '.,wmfim‘*hhli‘mlﬁj e e B L T TS AT AT AR et L A e

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.
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7. We took appropriate action on all matters raised
in reports from internal and external audit.

has only done what it has the legal power to do and has
complied with Proper Practices in doing So.

' during the year gave all persons interested the opportunity to

inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

arranged for a competent person, independent of the financial

| controls and procedures, to give an objective view on whether

internal controls meet the needs of this smaller authority.

|
|
|

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or fransactions, occurring either
during or after the year-end, have a financial impact on |
this authority and, where appropriate, have included them |
in the accounting statements. 3

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability

financial reporting and, if required, independent
examination or audit.

Fat -vi —bﬂ'im.\ﬂnﬁc-?
L]
]

|
|
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responsibilities for the fund(s)/assets, including Gpgine: | o

i
;
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|

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
or trusts.

v

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

17 oo 20
and recorded as minute reference:

123

Clerk

Chairman

Signed by the Chairman and Clerk of the meeting where
approval was given:

SN AN
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Section 2 — Accounting Statements 2019/20 for

SEDGEFORD PARISH COUNCIL

Year ending Notes and guidance
31 March 31 March Please round all figures to nearest £1. Do not leave any
2019 2020 boxes blank and report £0 or Nil balances. All figures must
& £ agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 11,497 12,140} as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies Sl 9,107| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

5,369 3,449 the precept or rates/levies received (line 2). Include any
grants received.

4., (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
3,358 3,544 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital | Total expenditure or payments of capital and interest
repayments 0 Q| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

10129 9,459 book less stafif costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried JTotal balances and reserves at the end of the year. Must
forward 12,140 11,0693| equal (1+2+3) - (4+5+6).

8. Total value of cash and 1 The sum of all current and deposit bank accounts, cash
short term investments 12,140 11,693| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 11,186 11,1806 up of all its fixed assets and long term investments as at
and asseis 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 O from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council as a body corporate acts as sole trustee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

XD
[l /ob/ 20

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

1 H ol (2020

as recorded in minuie reference:
TFone 207200 =3 |- 3

Signed by Chairman of the meeting where the
Accounting Statements were approved
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts ar
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be en
figures.

Name of smaller authority: Sedgeford Parish Council

County area (local councils and parish meetings only): Norfolk

Financial year ending 31 March 2020

Prepared by (Name and Role): Michelle Wroth Clerk and RFO

Date: 31/03/2020

5 3
Balance per bank statements as at 31/3/xx:
Community Account 1,220.0
Savers Account 10,660.0
account 3
account 4
[add more accounts if necessary]  account 5
account 6
account 7
account 8

11,880.0

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/20 (enter these as negative numbers)
101509 (86.77)
101511 (110.00)
101513 (40.00)
item 4
[add more lines if necessary] item 5
item 6
item 7
item 8

(186.77)
Add: any un-banked cash as at 31/3/20

Net balances as at 31/3/30 (Box 8) 11,693.2
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SEDGEFORD PARISH COUNCIL i = o |
__,2018!19 - 2019{20 5 g N TGRSR il & b Rilnisy bo — - _..0
 Actual _Jun19 | Juk19 | Aug19 | Sep-19 | Oct-19 | Nov-19 | Dec-19 | Jan-20 | Feb-20 | Mar-20 YTD

EXPENDITURE

Budget || Apr-19 | May-19 Sep-19

Parish Maintenance & B

DogBins [ 30160 |  280.00|| . N B N
CGM - Grounds Maintenance]  3,222.05 3,250.00 265.15| 26515 ~ 265.15| 265.15| 26515/ ~ 265.15| 265.15|  265.15, 265.15| 265.15,  265.15 265.15
Street Lighting EON m} 276.98| |  280.00 28.69 27.77]  28.69 27.77)  28.69 28.69 27.77)  28.69 27.77 28.69 28.69 26.84
Street Lighting M'tce K&M |  159.48 ~ 160.00| 13.29]  1329|  13.29| 1329 1329]  13.29] 13.29 13.29| 13.29]  13.29 - 13.29 13.29

War Memorial 170.00{ |  180.00

I RAF_ME_murial 161.66 | 100.00 b ) e B
Parish Noticeboard | B B i B s 8 36.77
ClerksSalary&admin || — I
Fg_g§/531aw _______________ 2,686.91 2,720.00 181.72)  199.80 190.76 190.76 190.76]  190.76 190.76 190.76 190.76| 190.76 190.76 737.69

HMRC 67120 | 700.00 4540,  49.80 47.60,  47.60, 47.60]  47.60]  47.60|  47.60]  47.60|  47.60 47.60/  184.20

Expenses/training | 22028/ | 500.00 2592 | 150.00 4581  87.50 25.00 3893 |
Admin | 2655 0.0

AnnualSbsNALC | 17211 | 190.00/ | I N I |
2 | R I, L - . — - N ...
Insurance Ve 520.68 550.00 ~ 528.56

Professional Fees P i B ] I N . ﬂ L ]
__Neighbourplanexp | 1,608.00 /1,000.00/ |  1,175.00 k ol | 45000 I ) A
_legal | 40600 | 50000 0 o o o4 _—
| Audit __200.00f | 10000/} 30.00) . — P ) .
~ Land registry - 0.00) |  100.00 ) o b I .
Mole Catcher ~120.00 '__'__150..0121. | B o

Planning Applications __ 231.00) | 0.00
COHHCil]Dr CGStS : } ] i . 1 it Ly e e e e A e o e . - S R e =
Courses [ s 30000 S I T S—— | | s as00 75.00
Eﬂvel i 000 | 30000/  17.80 —— . ] | B | 17.80

e s e i_. <iri S . o S S pummune. [OYW R RPN NSNS P O, o PPN UYL VU e — S

IEln_ecticn Expenses | it - = i ﬂ.ﬂ{}_;. ) 1,5005}“_0

Bl ||
Neighbourhood - __ 0.00] | 0.00
o | s0000f | 0.0 — _—
Transparency | 0.00 0.00) | e b = A S | ———— HRUIREIR |
Website 000/ |  250.00 99.00 ) S | 1s8.00 | 257.00}

-----

VAT . _ 101082/ | 160000 " SO —— P _ .
CGM Grounds Maintenace | | | || 53.03) 5303 53.03| 53.03) 5303 5303 53.03 53.03)  53.03,  53.03 5303  5303] 636.36
E-On Street Lighting Elect S ¢ ——— 143, 139] 143 139, 143 143 139 143 1.39 143/ 143 1.34
Street Lighting M'tce K&M N 1 R 2.66 2.66 266  2.66 266] 266 266| ~ 266]  266|  2.66| 266| 266

Neighbourplanexp |

New Street Light - - 5 o -
Legal . . . U S 1 - e | il
Audit | el B SRS Ny ! t
Land registry N . o — . il . — - = |

Brass Plagque N -
courses bimint bt - . 0.50] . — k" ~6.00 650

s s 2 ; . TS S, LI — ; |

—— i

computer = L - | i S
printer = Coool| N N - - 816
Website Ll . . 19.80 i . 3160, >1.40
Expenses 30.00] 049 N ) 31.28

DogBins i — - ] ~ 66.89 66.89
'Mis_ce!ianeﬂus S Nl

Wreath - ~ 25.00 - 25.00
Donations/Section 137 75.00 100.00
Commemerative Coins 0.00 | B 0.00
Bench Oil N 17.00 0001} W SR I P o
Jprass Plaque 0.00 0.00 ._ T . L S
RAF Memorial 145.92 0.00| | | il

N
Rte

-~ — " 25.00 ST - EE— 1 y ___. 25-00

Speedwatch ~50.00 P o | 1 SN
Cemetarypost | 190.11 . B e . |ilsimners Lttt s Eeeteaiens 1
|Parish Council Website |  24.00 N . e . e i} —

Computer e e 89.99 | S N ) |

Storage boxes 1 2495 . - - - | [ N —r . r
Capital Costs e 2 S | .

Laptop - 3583/ | 0.0 | D R

[Notice Boards 000/ | o000/ M - - A .

l@gipment | o000 000 | - N A e .

New Street Light 0.00 0.00| = N N i R i

_I_?’rinter

- = 0.00 ~ 100.00 000 | 4083
Village Gateways/paint

M. S : . ] | 4083
269-00 —— - = e ———mm e s S — SE——— 269'00

Vilage HallRental  12000] | 150.00 - o T o
Cashlegacy , _— .. >00.00) -
Cemietery = 0.00 250.00| - _ .

R P

110.00

| TOTAL EXPENDITURE 13,483.13 15,420.00| | 1,993.46] 612.89 1,236.87| 917.99| 602.61| 1,412.43| 601.65| 1,173.91] 689.15| 60261 1,25459 1,904.90




Income

Opening balance
Paddock rent

Bank int

Cemetery

Precept

Village hall

Website fees

Grass contract refund
Donations

VAT

Cash Legacy

Bursary

Grants
Neighbourhood Grant
Payment refunds
Grass contract/2dog bins

Total Income

Expenditure
Dog Bins
Grounds
Clerks expenses
Annual subs
Insurance
Clerks fees
Website
Course Fee
Audit fee
Street lighting
Village Hall
Caddy Liners
Wreath
Cemetery
Donations

Neighbourhood Plan Expenses

VAT

HMRC tax

Admin

Computer equipment
Land Registry

Legal fees

Travel
Neighbourhood Grant
Misc

Planning application
ClL/highways

RAF Memorial
Repairs and Renewals
Election Expenses
Cash Legacy

Total Expenditure

Community Account
Savers Account

Unpresented Cheques

18/19 19/20
11,497 12,140
340 340
20 20
2,628 300
8,757 9107
823
20
318 386
85
1,026 815
: 500
] 200
110 50
838
25,623 24,695
302 334
3,538 3,182
220 373
247 180
521 529
2,687 2,836
24 297
85 75
230 30
436 498
120 110
25 25
120 350
75 .
' 1,625
921 849
671 708
89 -
96 131
406 :
- 18
1,608 -
42
231
628 :
162 -
; 306
- 47
- 500
13,483 13,003
12,140 11,692
1,315 1,220
10,825 10,660
187
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